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Agenda

The guide is for raising a Purchase Order (PO) in Qornerstone Estate (QE) Maintenance Module. The
Guide will contain

1. Creation of a Work Costing.

2. Input work details , choose the work type/problem codes & others.

3. Assign personnel/supplier.

4. Optional: Tagged a Asset Code & Upload Documents ( Quotation, Documentation)

5. Appendix: Creation of a eFams Account for the Contractor



New Work Order
Update Work Costing
Update Work Status
Update Work Details
Work r Listing
Reop Order
WO Approval Reroute
& Work Schedule
New Work Schedule
Update Work Schedule Costing
Work Schedules
© Setup
Work Types
Work Priority
Work Checklists
Work Costing Approval

Property Tenant/'Owner  Finance

Home Page ~ Work Order : CSDEM/WO/22090026 x ~ Work Order Listing X

Control Panel

Work Order

8

Work ID
(CSDEM/W0/22090026
Property CSDEMO CSDEMO

Request Date/Time
08 Sep 2022 10:28
Created By Demo on 08 Sep 2022 12:15

te Work Costing | Update Personnel Acknowledge | Update Work Status | Update Work Details
te Rating & Remarks | Create Duplicate Work Order | Re-route Work Order | Copy Work Order | Send Email

Property Name CSDEMO

Work ID

Work Date/Time 08 Sep 2022 10:28

Reference No

Valid Property Range

Rating Remarks

Rating

Requestor Details
Requestor <User> Catoh780

Request ID

Unit No #

Office Tel

Address

Home Tel

FaxNo

Fault Location Adminstrative Office

Email Address catoh780@gmail.com

Send ToRequestor ' £zl Address  Mobile Number

CSDEM/W0I22090026

Send To Requestor onWork gy (]
l Last Updated by bigbird on 08 Sep 2022 14:01




X | [ QORNERSTONE - Demo2020 (D X | =

<« C ) https//demo.qomerstone.com/index.aspx

demo.qornerstone.com says

B vk O comanoesiopn IiSwmine @A A oo Enter Item Code (Max 20 chars)

Property Tenant/Owner

Home Page CSDEM/MBI22010001 X Budget Entries x :C$ 09002 I |

Update Cost / Inventory Details
=l e Cancel

CSDEMWO/22090026
Property CSDEMO CSDEMO

w SOR Item Code | Select llem Code | Enter ltem Code | Select Budget Code | View Budgel Balance

‘hargeable & To Bill

Click Add Item to add new row

B Last Updated by bighird on 08 Sep 2022 1401 save | gack | cose |
©2022 QORNERSTONE INC User - Demo (Adminisirator - Domo - Demo) | Friday, 9 Sep 2022




Q CNA-Searc X | A Commentar, xJ [ QORNERST x l[j UBERIQ Sl X | (3 AMStaffBec x | Q scheduleof x | @ aiconparts x | [ QORNERSTC x | + - o X

Aa s = @ 9 P

«— O M@ () httpsy//demo.qornerstone.com/index.aspx

D Work D Qornerstone Login D Share Drive m AGM . demo.qornerstone.com says
LU CLEL PR Enter Item Code (Max 20 chars)

HomePage  CSDEM/MBI/22010001x  Budget Entries X ‘
Update Cost / y Details 1-Costing | ' @

a

Work ID
CSDEM/WO/22090026
Property CSDEMO CSDEMO

nuap moys [

|?Selecl SOR ltem Code | Select ltem Code | Enter tem Code | Select Budget Code | View Budget Balance

Cost/ Inventory Details
Quantity/JOM |

ltem Code | <gnter> Condenser Fan
Purchase Price/Ad|% ‘

SOR Item Code ‘
Budget Code ‘FMU[M Aircon Selling Price/Adj% ‘
Remarks |Change of parts GST Chargeabie & To Bill

I ing characters: 285

2,000.00

<Enter> Compressor
0.00

Replace of Compressor
Click Add Item to add new row

| Last Updated by bigbird on 08 Sep 2022 1401/
® 2022 QORNERSTONE INC \—aer : Demo (Administrator - Demo - Demo) | Friday. 9 Sep 2022




< O m (5  https://demo.qornerstone.com/index.aspx A e 5 = @ O e

7] Work 7] Qormerstone Login 7] Share Drive 7] AGM [l 1 demo.qormerstone.com says [ Other favorites

Property  Tenant/Owner ST following record has been submitted successfully!
Home Page CSDEM/MB/22010001 x Budget Entries x

Work Order Costing: CSDEM/WO/22090026

:: QORNERSTONE : :

nuap moys [

demo.qornerstone.com says
‘CREATE STORE ISSUE
Do you want to create store issue for this work order?

=5

System is processing your request. Please do not navigate away.

Froperty fenantvOwner Finance rFortal Control Fanel

ii Upsiate Work Conting X : 1 * [0 e *|a x| 8 dmen B e et x| o ==
sa G WO D -

— g = s
Update Work Costing  1-WorkOrder | B Rt ionece R e
1+ Work Order Please select work order from the followings - 7. . - . porml Con .

oy

Praary 30000 cotes

Ipdate Work Costing
Update Work Status

[ T —

Update Work Details ‘ Work Date
Work Order Listing

Reopan Work Order )
09 Sep 2022 0944  AHU faulty
WO Approval Reroute

© Work Schedule
New Work Schedule
Update Work Schedule Cosling

08 Sep 2022 16:15  Aircon not cold
08 Sep 2022 13.00  Air-C

Work Checkiists
Work Costing Approval

Mhopony




l

[ QORNERSTONE-D: x “3- QORNERSTONE- Lo X | @ ocbeibanking -

< 0 w

) https//demo.qornerstone.com/index aspx

Home Page Approving Officer x
New Purchase Order

User Roles x
1- Supplier's Name |

1 Supplier's Name

Please Select Select

Please select the Supplier from the followings -

Purchasing Approval x New Purchase Order X

2. Purchase Order Currency

SC0 Singepots Doler Contact Code

£ Work 7] Qornerstone Login - 7] Share Drive ] AGM [} Building Maintenan...

Property  Tenant/Owner

Home Page Approving Officer x

Finance

User Roles x

Portal

Maintenance Work New Purchase Order

1- Supplier's Name

500009 KONE PTE LTD s

F) Other favorites

Control Panel

Purchasing Approval X New Purchase Order ¥

Maintenance Property 1.Supplier's Name

Please Select

Select Supplier

Please select the Supplier from the followings:-

1-List

|| 2-Q searcn |

Regulatory Compliance

2 Purchase Order Currency

Maintenance Inventory SGD Singapore Dollar

Contact

Maintenance Supplier Code

© Supplier Manager
New Supplier
New Supplier Confract
Supplier Listing
Supplier Contracts
© Purchase Manager
New Purchase Requisition

New Pur Order
GARY

$00001
500003

Purchase itions

Purchas

Maintenance Finance 500004

cnnnnc

IRAS

Ingenie M&E Services Ple Ltd
Ah CHuan pte Itd

TEST

Gary & Lee Pte Ltd

Q.Vendor Demo

MARY

Ah CHuan

IBASE TECHNOLOGY PTE LTD
BULLS-EYE SECURIRY SERVICES PTE LTD
ABJ PTE LTD

AN AT CACTENM ACMICN AL IKICHNARNAT | aTen

9877

1234567

65572516

6844-4704

6255-5333 / 6382-2698

a0 nooa 1 panT anon

Maintenance KPI

Record Found 33 |

[ pagetorz ~ B

Reports

44 Back | Next»» | Fimsh

® 2022 QORNERSTONE INC

User : Demo (Administrator - Demo - Demo) | Friday, 9 Sep 2022




J [} QORNERSTONE-D: X l|j QORNERSTONE- Lo X | @ ocbeibanking - Sear X | @ frasers property bor X | <% 20220908 2351171 x | B MASImposes Comp X | + = (n]

Aa % B D P -

) Other favorites

<« C M ] https://demo.qornerstone.com/index.aspx

£ Work ) Qornerstone Login shareDrive ) AGM [l Building Maintenan...

Property Tenant/Owner Finance Portal  Control Panel

Home Page  New Purchas:
Alitnqanca Workc New Purchase Order

Maintenance Property 1 Supplier's Name
KONE PIELTD ® 56D Singapore Dollar

Regulatory Compliance

2 Purcl rder Currency
Maintenance Inventory SGD & Dollar

Maintenance Supplier

© Supplier Manager
New Supplier
New Supplier Contract
Supplier Listing
Supplier Contracts
Purchase Manager
New Purchase Requisition
New Purchase Order
Purchase Requisitions

Purchase Orders

Maintenance Finance

Maintenance KPI

Reports
aBack | Newrr | % Close
0)| Friday 9 Sep 2022

© 2022 QORNERSTONE INC User : Demo (Administrator - D




Project ID

<« C m (3 https//demo.qornerstone.com/index.aspx
F3 Work ] Qornerstone Login Share Drive ) AGM [l Building Maintenan...

Property Tenant/Owner Finance Portal Control Panel

Home Page New Purchase Order X
Maintenance - Purchase Order

FIOpRMY IV LSUEMU LsueMy

Managerio 18 Benny Shum

PO Number New
PODate |09Sep2022 | |

Supplier Name (KONE PTE LTD

Purchase Order Details

Htem CoderSupplier Code [
Quantity/UOM

Unit Price (SGD) |_
Discount % |

New Supplier Contract
Suppher Listing
Supplier Contracts

© Purchase Manager
New Purchese Requisticn Addllem | Other Actions... |
New Purchase Oider
Purchase Requisitions

GST Category | Tx - Standard-Rated Purchase
Pmmcenlle[

Click Add Item to add new row

B LestUpdated By is Not Available |




Home Page Update Work Costing X | New Purchase Order X

Project ID

Maintenance - Purchase Order

Budget Account |

Account Code |

Replace of Compressor

Last Updated By is Not Available|

FMO004 Aircon

FM004 Aircon

Click Add ltem to add new row

Unit Price (SGD) |

Discount % |

GST Category |

Profit Centre |

Addttem |




Maintenance - Purchase Order | 1-General || 2-0

PO Currency Singapore Dollar

Supplier Address |3p0A KALLANG PLACE,
SINGAPORE 339213

Shipping Address

Phone |6424.6246 / 6424-6346

Fax|

Contact Person |

Reference |

Purchase Category

Purchaser |

Remarks I

i pormat | Purchase Order

Jploaded. Click 'Browse'

slow lo select new file to upload

View | Browse

View | Browse

View | Browse..

View | Browse

View | Browse.




one Login ] ShareDrive £ aAcM [l T ——

LD CUEH IS The following record has been submitted successfully!

Purchasing Approval x Update Work Costing x

Purchase Order: CSDEMO, CSDEM/PO/2209001

:: QORNERSTONE : :

- Wsing... Please wait.

System is processing your request. Please do not navigate away.

demo.qornerstone.com says

Redirecting to Approval Submission...




Property Tenant/Owner Finance Portal Control Panel

VHNMPIF | Purchase Order : CSDEMO, CSDEM/PO/2208001 ¥ Purchase Orders x

Approving Officer(s)
(DEMO only, do not 1ouch)
Finance Purchase Order 8 CS0EmwP02200001

4
RIS  Last Updated by Demo on 09 Sep 2022 1708

Approving Officer(s)
(DEMG only, do not touch)
Finance Purchase Order 8 CSOEMPO/2205001
Update Status To
@PmdlngAppmul
Retusstor |Demo demo.qornerstone.com says
PP # |garytesl
[Remarks Please nppmvﬁ].h You have selected to update status to the following:

U [Pending Approval]

Click OK to continue.

Cancel

| Last Updated by Demo on 08 Sep 2022 17:08|




Today's Alert
0 New Mesz=ge Received
2 Waiting f ur approval.

Calendar Events'
No Event Scheduled for the Next 5 Days
+New Event... | View Calendar... | View Event Listing...

Shortcuts Minimize | Close

New Supplier ]nvoir:a

e Downloads Minimize | Ciose
Recent Transactions

M o No Record Found
14 Jun 2022 06:30:37 PM  Create Approval Status €S/22006 CSDEMO

14 Jun 2022 12:19:29 PM  Update Approval Status CS/22009 CSDEMO
24 May 2022 03:40:21 PM  Update Approval Status CSDEM/PO/2205007 CSDEMO
24 May 2022 03:15:26 PM  Update Approval Status Cs/22008 CSDEMO
24 May 2022 09:33:51 AM  Update Approval Status CSDEM/PO/2205004 CSDEMO

10 May 2022 03 8 PM  Update Approval Status CSDEM/P0O/2201003 CSDEMO

Customer/Supplier Pending Approval 17 Jun 2022 10:30:41 AM

Finance Purchase Order 6 Pending Approval 09 Sep 2022 5:28:01 PM




ApmeICSDEMIPMZOBW1 X Waiting for your approval. x

Approval Status
Pencing Approval garytest1z3
Approval For Finance Purchase Order 6 CSDEM/PO2203001

Update Status To

~ Pending Approval
Requestor Demo

Approver #1 garytest123

09 Sep 2022 5:28:01 PM

© Queried
® Approved
o] Relo@

Form Fields to iiirove

No Record Found

Action Histol

; Submitted for Approval to
CSDEM/P0/2208001 09 Sep 2022 5:28:01 PM Demo Approver #1 ' garytest123
Remarks : Please approved

I Last Updated by Demo on 09 Sep 2022 17:28

demo.qornerstone.com says demo.qornerstone.com says

The following record has been submitted successfully!

You have selected to update status to the following:
[Approved] Approval Status: CSDEM/PO/2209001

Click OK to continue.
1 QORNERSTONE : @




Approval : CSDEM/P0/2209001 X ‘Waiting for your approval, x

Approving Officer(s)
ganytest123 §
Finance Purchase Order & CSOEM/02209001

Submitted On Approved on
09 Sep 2022 5:28.01 PM 09 Sep 202254935 PM

09 Sep 2022 5:28:01 PM

09 Sep 2022 5:49:35 PM




Waiting for your approval. X

‘Submitted On
09 Sep 2022 52801 PM

garylesti23
Finance Purchase Order 6 CSOEMFHD2209001

09 Sep 2022 5:28:01 PM

09 Sep 2022 5:49.35 PM.

-

Froperty = -
| cuq Auto Hide |gijlling Project. .

Regulatory Compliance © Supplier Reports

Maintenance Inventory Supplier Aging Summary

Supplier Aging Detail

Maintenance Supplier Supplier Aging by Item

© Supplier Manager Supplier Ledger

New Supplier Supplier Invoice/CN Listing
New:Supplier Contraict Supplier Invoice/CN Details Li. ..
ier Listi
SupplerLising Open Purchase Orders
Supplier Contracts
Closed Purchase Orders
© Purchase Manager
AP Invoice On-Hold Report
New Purchase Requisition
Purchase Order Documents
New Purchase Order
Cancelled Purchase Orders
Purchase Requisitions
Cancelled Purchase Requisiti. ..
Purchase Orders
Supplier Listing

Maintenance Finance © Banking Reports

Maintenance KPI Receipt Listing
Payment Listing

Reports

Receipt Application Listing




