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Agenda

The guide is for creation a Facilities Management (FM) budget in Qornerstone Estate (QE) Maintenance
Module. The purpose of is to maintain financial discipline and track the actual cost . The Guide will
contain

1. Creation of Budget Codes - Setup a set of Budget Codes

2. New Budget Entry - Creating a New Budget

3. Import Budget Entries - Import a New Budget

4. Budget Entries - View of Existing and Historical Budget

5. Reports



Property Tenant/Owner Finance Portal Control Panel
Home Page Budget C: Import Budget Entries X Budget Detail Report x ~ CSDEM/MB/22090001 x
Maintenance Work Budget Code [ 2:Q Search Find What [

Maintenance Property e8 é" Budget Codes View In : All Budget Codes
LFT

Budget Code
FM001 LIFT
Maintenance Inventory ....FMO01A M&E _LIFT
FM002 Cleaning
FM003 Building
FMO04 Aircon
© Budget Manager GARY TEST OTHERS
Budget Codes
New Budgell Entry
Import B ies

Regulatory Compliance

Maintenance Supplier

Maintenance Finance]

Budget En

Maintenance KPI

Reports

Record Found: 6 |

Property Tenant/Owner Finance Maintenance Portal

Home Page Import Budget Codes X

Import Schedule of Rates ta Import for idget Codes

Import Supplier Contact Details [& Copy Templale | Download Template | Lead Data File

Import Inventory Please paste the data to the worksheet OR click Load Data File to get data from a CSV file, Uploaded Records :
Import Past Work Orders
Import Schedule Dates

Import Work Order Status
Import Work Types.

Import Work Order Target Date
Import Property Asset Category
Import Property Asset

Import Asset Warranty

Import Asset GheckList

Import Budget Codes

import RT &

Import Prob Properti .
Portal

Import Portal Service Request.
Control Panel

Import Users

Import Exchange Rate

Reports [300] Maximum Chars * Required Field [ Allow Update Existing Budget Code




Property Tenant/Owner Finance Portal Control Panel
Home Page Budget Codes X Import Budget Entries x ‘Budget Detail Report x CSDEMIMBI/22090001 %
Maintenance Work Budget Code | t-list | 2-Q search | Find What: |
Maintenance Property SEA“ Budget Codes View In : All Budget Codes
LIFT

Regulatory Compliance Budget Code
FMO01 LIFT

FMOO1A M&E _LIFT

Maintenance Inventory

Maintenance Supplier Fm002 Cleaning
FMO003 Building
FMO004 Aircon

© Budget Manager GARY TEST OTHERS
Budget Codes

Maintenance Financel

New Budget Entry
Import B ntries
Budget El

Maintenance KPI

Reports

Record Found: 6 |

Property Tenant/Owner Finance Portal Control Panel

Home Page New Budget Code % Budget Codes x

Budget Code

Budget Code [FM1aas Active @ vos O No

Name |
L

Parent Budget Code

Finance Account Setting
Account Code [6500-1034 SWIMMING POOL MAINTENANCE

Type of Service
Type Of Service [

Swimming Pool/Water Features

Click Add Item to add new row

BN Lest Updated By is Not Available |




Property Tenant/Owner Finance Maintenance Portal

Uploaded Records:| 1|

Lift Maintenance 6600-1023
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1 |Budget Code [20]* Name [300]* Parent Budget Code [20] Active (Y/N) [1]* Type Of Service [300] Account Code [20]
Lift Maintenance
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Property  Tenant/Owner

Home Page ~ New Budget Entry X | User Accounts x

Finance Portal

Control Panel

Budget Entry

D Name
Property ID  CSDEMC CSDEMO
ManagerID 18 Benny Shum

Units SHR  sQM
Total A 970
Occupied 20 94 0

Budget Ttle |DEMO FOR NEW BUDGET

‘ Budget Number New

Exceed Budget ® enhieg O Disabled
Budget Details

.

Year Ending

Add Budge

Year 2024 - Month(3GD)
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8337 |
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8337) |

IR

IR
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FM003 Building

8337 |
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Property Tenant/Owner Finance Portal Control Panel

Home Page lmpanﬂudgutallnnx New Budget Entry x User Accounts x
@ Help

Data Import for Maintenance Budget
[ Copy Template |Download Template (Load DataFile. |
File to get data from a CSV file. Uploaded Records:| 0 |

Please paste the data to the worksheet OR click

nua moys [1]

[300] Maximum Chars * Required Field ** Defaulted Values Field (Refer Help)
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2% Formatting ~ Table ©  Styles - -
" Styles
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Cells Editing

Font. [

| D | E F | G | H [ i | J |
Budget Account [20]* 1st Month [10]* 2nd Month [10]* 3rd Month [10]* 4th Month [10]* 5th Month [10]* 6th Month [10]* 7'
100 100 100 100 100

. B | i
Property ID [300]* Budget Option(D/E) [1]*

12-2022|CSDEMO > 'FM001 ; 100




Tenant/Owner Finance

Budget Entries

Portal Control Panel

‘ View In : Team A/ CSDEMO ¥

Budget Number

CSDEM/MB/22010001

CSDEM/MB/22090001

Budget Codes
New Budget Entry
Import Budget Entries

TEST- Dont touch!
HULLO ( FM BUDGET)

Home Page CSDEM/MB{22080001 x Budget Entries x

Budget Entry

[[=] Name
Property ID  CSDEMO CSDEMO
ManageriD 18 ‘Benny Shum

Units  SHR sam
Total 210 97 0
Occupied 20 94 o

Budget Title [HULLO (FM BUDGET)

] Budget Number CSDEM/MB/22090001

Exceed Budget @ gnabled O Disabled

Budget Details

‘Year Ending

YYear 2023 - Month(SGD)

FMO01 LIFT . 1.00] |

1.00] | 1.00] | 100 | 1.00] | 1.00] | 1.00] | 1.00] | 1.00] [ 0.00]

FMOD1AMEE _LIFT X 100] |

100 | 100] | 100] [ 100] | 100] | 100 | 100] | 100] | 1.00]

A Last Updated by Demo123 on 15 Sep 2022 13:30 |




Property enant/Owner Finance Portal Control Panel

Home Page Budget Variance Report x | Budget Detail Report x

idget And Expenditure Report (Team A / CSDEMO) Between 01 Jan 2023 - 31 Dec 2023

Maintenance Work

Maintenance Property Budget Cod

Regulatory Compliance =

Maintenance Inventory ... FMOO1A

FM002
FM004

Maintenance Supplier

Maintenance Finance

Maintenance KPI

ports

‘Work Order Reports

Work Statistic Reports.

‘Work Schedule Reports
Inventory Reports
Maintenance Property Reports
Purchasing Reports

Supplier Reports

Compliance Reports.
Maintenance Finance

oeeoo00BR 2

Budget Variance Report
Budget Detail Report <
Record Found: 4 |

Property Tenant/Owner Finance Portal Control Panel

Home Page Budget Detail Report X

Budget Detail Report (Team A / CSDEMO) Between 01 Jan 2023 - 31 Dec 2023

Ending(mm/yyyy)

gulatory Compliance 12/2023 CSDEMO
12/2023 CSDEMO
12/2023 CSDEMO
aintenance Supplier 12/2023 CSDEMO

ntenance Inventory

‘Work Order Reports

Work Statistic Reports

Work Schedule Reports
Inventory Reports
Maintenance Property Reports
Purchasing Reports

Supplier Reports

Compliance Reports
Maintenance Finance

Budget Variance Report

Budget Detail Report .

Record Found: 4 |




