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Agenda

This guide is on Setting of Approval Setup for both Work Costing (WC) and Purchase Order (PO) in
Qornerstone Estate’s (QE) Maintenance & Finance Module respectively. The Guide will contain

1.  Setting up of Approver(s).
2. Introduction to 2 Approval Setup options for both WC & PC.
3. Configuration of WC Approval without dollar limit .

4. Configuration of PC Approval with dollar limit .
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“ Note
If user use the same Approval Profile , the Purchase
Category will “co-mingle” with other estates that has

the same profile.
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Configuring the
Purchase Approval

Enable the Approval Setup

- Inthe Purchase Approval, use can edit the different
limit. it will also redirect user to the Approval Set-up
when selected

- To enable the approval limit to be implemented, user can
select the approval level as shownin (A) and (B) in
accordance to the tiers

- Once done, Click on the save. The approval limit will be

activated.

Note
The approval setup is the same as Workflow 3. The
main difference is the this approving tier has a dollar

value attached to the approvers.

Once the setup is done, the purchasing approval will

override the approval setup in the control panel.
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